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1 Purpose 
 
From the time a Notice of Proposed Amendment (NPA) is published online on GCAA website and 
until a specified date, any person is eligible for submitting comments against the publication 
proposed for consultation. The NPA application available on GCAA website is intended to facilitate 
the submission of such comment by offering a platform where the submitter may enter his details, 
submit his comment and finally access the Comment Response Document (CRD). 
 
The purpose of this manual is to provide instructions on how to: 
 

- Publish a NPA on website for consultation after it has been approved by H.E. The DG; 
 

- Extend the consultation period of an existing active NPA; 
 

- Submit a comment against a NPA through the GCAA website; 
 

- Respond to a comment placed against a NPA; 
 

- Access to the CRD; and 
 

- Access to archived NPAs and associated CRD. 
 

2 Instructions 
 

2.1 Publish a NPA on website for consultation 
 
Note: Publishing a NPA on the GCAA website is the responsibility of the Policy and Regulation 
Specialist. 
 

 Access the following page: 2.1.1
http://auheweb01:88/en/epublication/admin/Pages/default.aspx. 

 

 Click on “E-publication Administration” 2.1.2
 
 
 

http://auheweb01:88/en/epublication/admin/Pages/default.aspx
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 Click on “Published Files” 2.1.3
 

 
 

 Click on “Notice of Proposed Amendment (NPA)” 2.1.4
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 Click on “Upload” 2.1.5
 

 
 

 Complete the fields in the page shown below by browsing the NPA document to be 2.1.6
uploaded, inserting version comments (i.e. stating that it supersedes another version or 
document), if any, and then click “OK”. 
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 Complete the online form and then click on “Check-in”: 2.1.7
 

 
 
Note: “Issue Date” is the date on which the NPA will be closed for comment. 
 
Note: “Publish Date” is the date on which the NPA is made available online for consultation. 
 
Note: “NPA Coordinators” are the persons that will be in charge of providing responses to the 
comments submitted. 
 

2.2 Extend the consultation period of an existing active NPA 
 

 Process as per 2.1.1 through 2.1.4 2.2.1
 

 Search the NPA to extend and click on the top-down arrow and then select “Edit Properties” 2.2.2
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 Change the “Issue Date” and then click on “Check-in”: 2.2.3
 

 
 

2.3 Place a comment on GCAA website 
 
Note: any person can place a comment against a NPA. 
 

 Access http://www.gcaa.gov.ae/en/pages/default.aspx  2.3.1
 

 Select “E-Publication” section and click on the page for NPA or visit the following URL: 2.3.2
http://www.gcaa.gov.ae/en/epublication/pages/proposedamendmentsfeedback.aspx 

 

http://www.gcaa.gov.ae/en/pages/default.aspx
http://www.gcaa.gov.ae/en/epublication/pages/proposedamendmentsfeedback.aspx
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 Ensure that the relevant NPA is still open (check “Closure Date”) then select the NPA by 2.3.3

clicking the icon  as shown below: 
 

 
 

 Fill the online form by: 2.3.4
 

2.3.4.1 providing the required details (email address is important so that the GCAA will notify you 
accordingly), and attachments supporting the comment (if any);  

 

2.3.4.2 ticking the box “Would you like to submit another comment for this NPA?” for the 
submission of another comment ; and 

 

2.3.4.3 clicking “Submit”. 
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Note: Once a response is provided by the GCAA to a comment, the submitter will be notified by 
email. 
 

2.4 Respond to a comment raised on GCAA website (NPA coordinators) 
 
Note: The response of a comment placed against NPA can only be published on the GCAA website 
by the Policy and Regulation Specialist. 
 

 Access to the comments can be obtained by: 2.4.1
 

2.4.1.1 Clicking on “Task Link” contained on the email notification received, or 
 

 
 

2.4.1.2 Accessing the following page: 
http://auheweb01:88/en/ePublication/NPA/Pages/default.aspx, opening “My New Tasks”, 
searching the comment to process “Feedback ID” and then clicking on the icon under 
“Response” column as shown below:  

 

http://auheweb01:88/en/ePublication/NPA/Pages/default.aspx
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 If an immediate response can be provided, then complete the field “Your Response” and 2.4.2
then click on the “Publish with response”: 

 

 
 
Note: If the NPA Coordinator considers that the comment is relevant to the NPA, “Publish with 
response” can be selected provided it is justified under “Your Response”. 
 

 If the comment is relevant but requires more time to be answered, then leave the field “Your 2.4.3
Response” empty and then click on the “Publish without response”: 
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Note: The NPA Coordinator will be reminded after 15 days to provide a response, and subsequently 
every week. The NPA cannot be finalised if any comment under “Publish without response” is not 
completed. 
 

2.5 Process responses provided by NPA Coordinators 
 
The Policy and Regulations Specialist can: 

 Access the responses provided by NPA Coordinators by: 2.5.1
 

2.5.1.1 Clicking on “Task Link” contained on the email notification received, or 
 

 
 
 
 
 
 

2.5.1.2 Accessing the following page: 
http://auheweb01:88/en/ePublication/NPA/Pages/default.aspx, opening “My New Tasks”, 
searching the comment to process “Feedback ID” and then clicking on the icon under 
“View Response” column as shown below: 
 

http://auheweb01:88/en/ePublication/NPA/Pages/default.aspx
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 Click on the icon circled in red 2.5.2
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 Review response provided and act as requested by the NPA Coordinator: 2.5.3
 

 
 
Note: If there is more than one NPA Coordinator, the Policy and Regulation Specialist shall ensure 
that all responses are consolidated then click “Publish”. 
 
Note: The submitter will be automatically notified by email once a comment is responded to. 
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2.6 View the Comment Response Document (CRD) of a NPA or the response to a comment 
 

 Process as per 2.3.1 followed by 2.3.2 2.6.1
 

 Search for the relevant NPA and click on the icon  related to Comment Response 2.6.2
Document: 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Note: The list of comments relevant to the NPA will be displayed as: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Note: Each CRD will remain available without time restriction on GCAA website. Once a NPA is 
archived, the CRD will be moved to “Archived NPA” as soon as the final rule is published. 
 

2.7 View archived NPA and associated CRD 
 

 Process as per 2.3.1 followed by 2.3.2 2.7.1
 



 
NPA AND CRD USER MANUAL 
Ref. PRP-NPA-I-1 
 

Revision: 0 Page 14 of 14 

 Click on “View Archived NPA” 2.7.2
 

 
 

 Select the NPA and click on the title for viewing, green arrow for downloading the NPA or 2.7.3

icon  for viewing the CRD: 
 

 


